
 
 

 
HOUSING PARTNERSHIP OF THE FOX CITIES, INC.  

AFFORDABLE HOUSING 2 APPLICATION 

 
 

Agency Description – the Housing Partnership is a local non-profit agency that provides affordable 
housing to low income households  in properties owned by the Housing Partnership.   
Housing Partnership… 

·  …owns properties in Appleton, Neenah, and Menasha. 
·  …is not rental assistance for units not owned by Housing Partnership. 
·  …is not emergency housing. 
·  …has a first come, first serve waiting list. 
·  …participates in the Crime Free Housing Program. 
·  …strictly enforces lease rules such as paying full rent when it is due and taking care of the unit    

    including the inside and the yard. 
·  …determines security deposit based on the size of the unit. 
·  …does not allow pets in the majority of units. 
·  …does not allow smoking inside the units. 
·  …has a minimum income requirement for all programs. 
·  …will not accept incomplete applications.  

 
Statement of Fair Housing  - the Housing Partnership complies with the Federal Fair Housing 

Act and does not discriminate on the basis of race/color, national origin, religion, sex, sexual 
orientation, familial or marital status, disability, lawful source of income or other protected class.   
 

Program Description and Qualifications 
 
Affordable Housing (2) 

·  Must meet a minimum income requirement which begins at $1225/month (for a 2 bedroom) 
·  Rent is based on the unit – rent will be lower than market rate but higher than in our other 

housing programs 
·  Rent begins at $490/month (for a 2 bedroom) and increases from there depending on unit 
·  The units within this program are considered to have more amenities which may include large 

yards, basements, laundry hook ups, and lower energy costs due to the units being younger, 
versus other units used in other housing programs 

 
 

 
 
 
 
 
 
 
 
 



Frequently Asked Questions about Applying with 
The Housing Partnership 

 
I don’t receive the minimum monthly income required . Can I still apply and hope I receive that 
amount by the time my name comes up? 

No, we only accept applications from those who already receive enough money to rent with us. 
This helps shorten both our wait list and processing time. 

 
Why do you have a minimum income requirement? 

We want to ensure that persons who enter into a lease with us will, barring unforeseen 
circumstances, be able to afford their monthly rents. We strive to build successful partnerships 
with our tenants and prevent the necessity for eviction.  

 
The application says I should write in my gross inc ome. What does gross mean? 
 That is income before taxes and other deductions. 
 
What are your occupancy guidelines?  

There can be no more than 2 people per bedroom.  
 

What is the screening process? 
We will check into your landlord references and criminal background. You must provide 
verification of your income as well as recent utility statements if you currently pay for utilities or 
have paid for utilities in the past. Utility statements are used to verify that you do not have 
more than $600 in utility debt.   

 
For what reasons could I be disqualified? 

Check out the Disqualification Criteria flowchart to see what process we use. If there is any 
action that can be taken by the applicant to prevent deletion from the waiting list, it is listed. 

 
How much are security deposits? 

2010 security deposit rates are $600 for a two bedroom, $850 for a three bedroom, and $900 
for a unit with four or more bedrooms. $150 of the security deposit is due up front. The 
remaining balance can be paid off in $50 monthly installments. If a double security deposit is 
required, one full deposit is due at the time of lease signing, and the other deposit can be paid 
off in $50 monthly installments. An alternative double security deposit arrangement is possible 
with either a qualified cosigner or the proof of Rent Smart class completion. 

 
Do you allow pets? 

Pets are not allowed in the majority of our units except for service animals.  
 
How long are leases? 

A year lease is required for the first year. After that a month to month lease is required.   
 
I don’t know my former landlord’s contact informati on. What should I do? 

Try your hardest to get this information. Landlord contact information is vital to processing your 
application. If we cannot verify your rental history, you may be required to pay a double 
security deposit. If we determine you are withholding landlord information due to a potentially 
bad reference, we reserve the right to delete your application from our wait list. If you have no 
rental history, write “no rental history” in the box. Remember, a poor landlord reference does 
not necessarily disqualify you from our programs; you may simply be required to pay a double 
deposit. 



 

 

 



You may keep the preceding informational pages for your 
reference. Please return following pages. 

Housing Partnership Housing Application  
Return Application to Housing Partnership, 605 E. Hancock Street, Appleton, WI 54911 

PRINT CLEARLY 
 

Name (First, M.I., Last) ______________________________________________________________     
                                                   
Address__________________________________________________________________________ 
                   (Street)                                               (City)                    (State)                    (Zip) 
 
Phone ___________________________________________________________________________ 
                          (Home)                                     (Cell)                                          (Work) 
 
Email _____________________________________  Do you need an interpreter?   (  ) Yes    (  )  No 
 
If you need an interpreter, what is your primary language? __________________________________ 
 
Household Composition 
List all individuals who will live in the new location. Include yourself and unborn children. Attach 
additional sheet if necessary. 

First Name & M.I. Last Name 
Relationship 
to applicant 

Month & 
Day of 
Birth 

Social Security # 
Over 
18? 

  
Applicant  

   

      

      

      

      

      

 
For each adult on the application (including yourself), list maiden/previous names _______________ 
 
________________________________________________________________________________ 
 
Are you able to have utilities connected in your name?  (  ) Yes      (  ) No 
Do you have utility debt?   (  ) Yes – how much? $_____________     (  ) No 
 
Has anyone in the household ever resided at a property subject to a drug abatement eviction?  
(  ) Yes     (  ) No 
If yes, please explain:  ______________________________________________________________ 
 

FOR OFFICE USE  
Date Received: _______________ 



Present Living Situation – check one 
(  ) Own Home – how much per month? $_________   
(  ) Renting an apartment/duplex/house – rent per month? $_______  Lease expiration? __________   
(  ) Other: _________________________________________ 
 
Have you ever been evicted from an apartment/home you have rented?  (  ) Yes     (  ) No  

If yes, date of eviction(s) and address(es) of property(ies): 
___________________________________________________________________________
___________________________________________________________________________ 

 Reasons for eviction(s):   (  ) Nonpayment of rent (  ) Person in household not on lease 
 (  ) Illegal activity  (  ) Property Damage (  ) Other: _____________________________ 
           ___________________________________________________________________________ 
 
Landlord References 

List at least the last 3 residences for each adult on the application. Attach additional sheets if 
necessary. Your application will not be processed without landlord names and phone numbers. 
If no rental history, write “no rental history” in the first box. If that is the case, a double security 
deposit may be required.  

Address/City of Unit Landlord Name & Phone Own, Rent, 
or Other? 

Dates of residence 

    
 

To 

    
 

To 

    
 

To 

 
Sources of Income  - for all persons age 18 or older, check the appropriate boxes and fill in the 
necessary information. Attach additional sheets if necessary. 
 
Yes No 
 (  ) (  ) Employment Wages or Salaries  
    

Household Member Employer Dates of employment $ / per month (gross) 
    

    

 
 



Yes No 
(  ) (  ) Self Employment? 
 

Household Member Type of Business Dates of Employment $ / per month (gross) 
    

    

 
Yes No 
 (  ) (  ) Military/Armed Forces Payments? 
 

Household Member Branch/contact 
information 

Length of Benefits $ / per month (gross) 

    

    

 
Yes No 
 (  ) (  ) Child Support or Alimony?  
 

Household Member Payer Court ordered? $ / month 

    

    

 
Yes No 
 (  ) (  ) Social Security, SSI, or any other payments from the Social Security Administration? 
 

Household Member Type of payment $ / per month 
   

   

 
Yes No 
 (  ) (  ) Any other sources of income not listed? 
 

Household Member Source of Benefit* $ / per month (gross) 
   

   

             
                                                                Total Monthly Income  $_________________ 
 



Emergency Contact  
List someone in the area, outside of the household, that we may contact in case of an 
emergency 

Name: ____________________________________________________ 
Phone: Home - ______________________________   Cell - _______________________________ 
Relationship: ________________________________________________________________ 
 
 

AUTHORIZATION TO OBTAIN INFORMATION  
 
I hereby grant permission to THE HOUSING PARTNERSHIP OF THE FOX CITIES, INC. its agents or assignees to obtain 
any and all information deemed necessary to process my rental application. This information includes, but is not limited to, 
my past and present employment status, my past and present rental status, my criminal history, my past and present 
consumer credit records and my rent and/or mortgage payment records. I further authorize THE HOUSING 
PARTNERSHIP OF THE FOX CITIES, INC. to order a consumer credit report and verify other credit information, including 
past and present rental or mortgage references, and any other liability information. It is understood that a photocopy of 
this form will serve as authorization. 
 
The information THE HOUSING PARTNERSHIP OF THE FOX CITIES, INC. obtains is to be used in the processing of my 
rental application. The information will not be disclosed outside THE HOUSING PARTNERSHIP OF THE FOX CITIES, 
INC. without my consent except to the person or company verifying the information including, but not limited to, my 
employer, bank, lender and any other credit reference as needed to verify other credit information and as permitted by 
law. I am not required to give THE HOUSING PARTNERSHIP OF THE FOX CITIES, INC. this information, but I 
understand that if I do not allow these references to be checked, my rental application may be delayed or rejected. 
 

Signature(s):          Date      
 

           Date      

 
SUBMISSION OF APPLICATION  

 
The information provided in this application will be held in confidence and will not be shared with any individuals or 
organizations besides The Housing Partnership. Documentation of statements made will be requested as part of our 
review, and if accepted to reside in the apartment, regular documentation of information will be required. 
 
The information I have provided here is true and correct to the best of my knowledge. Any false information may be used 
as grounds to deny my application. I understand that more detailed information about my finances, employment and/or 
housing situation may be required before my eligibility for a particular housing opportunity can be determined. I hereby 
apply to rent a unit through The Housing Partnership. 
 
Signature(s):          Date      
 

           Date      
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


